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1. Uvod a uéel

1. Introduction and purpose

Obchodni model spole¢nosti Sweco je pfimocary,
efektivni a zamérfeny na zékaznika. Pro zékazniky by
spoluprace se Sweco, s ohledem na pfimoc¢ary obchodni
model, méla byt snadna. Interakce se zakazniky a
dalSimi tretimi stranami je podstatnou a obvyklou
soucasti naSeho podnikani. Kazdy zaméstnanec ma
znacnou odpovédnost jak za podnikani Sweco, tak i
jednotlivé zakazky, které poskytuje zakaznikim. Sweco
od svych zaméstnancu oekava nejvyssi standard
bezuhonnosti a chovani ve v8ech zaleZitostech, které se
Sweco souvisi.

Sweco’s business model is straightforward, efficient and
client oriented. It should be easy for clients to do
business with Sweco. Interaction with clients and other
third parties is extensive and a normal course of our
business. Each employee has far-reaching responsibility
for both Sweco’s business as well as the assignment
through which he or she serves the client. Sweco
expects the highest standards of integrity and conduct
from its employees in all matters affecting Sweco.

Tato smérnice upfesfiuje strategii, ktera je soucasti
etické sekce Etického kodexu. Od zaméstnancl se
ocekava, Ze se vzdy budou fidit ustanovenimi této
smérnice, Obchodni a podnikatelské etiky spole¢nosti
Sweco, Etického kodexu a ustanovenimi Smérnice
Opatfeni proti Uplatkarstvi a korupci.

This document outlines in more detail what is stated in
the business ethics section of the Sweco Code of
Conduct policy. Employees are expected to apply the
principles of these policies as well as the Sweco

Code of Conduct and Sweco Anti-Bribery and Corruption
Policy at all times.

2. Rozsah

2. Scope

Smérnice skupiny Sweco ,Darky a spolec¢enské
pfilezitosti“ je zavazna pro celou skupinu Sweco,
vztahuje se na vSechny zaméstnance, brigadniky,
zastupce, partnery ve sdruzenich, subdodavatele a ¢leny
predstavenstva, ktefi se jakymkoliv zplisobem podileji
na podnikani Sweco. Pro zjednoduseni textu bude dale
pro vSechny vySe jmenované pouzivan vyraz
,zaméstnanci®.

Sweco Group Guidelines for Gifts and Entertainment
apply throughout Sweco Group to all employees,
temporary employees, agents, consortium partners, sub-
consultants and the members of our Board of Directors
engaged in any respect of work for Sweco. For ease of
reference, the term “employees” will be used to refer to
employees, temporary employees, agents, consortium
partners, sub-consultants and the members of our Board
of Directors.

3. Definice a zkratky

3. Definitions and abbreviations

Neobsazeno

Not aplicable

4. Seznam odkazt

4. List of references
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. Eticky kodex
. Smérnice: Opatfeni proti Uplatkarstvi a korupci

. Smérnice o0 sponzorstvi

. Sweco Code of Conduct policy
e  Sweco Anti-Bribery and Corruption policy

. Sponsoring policy

5. Obecna pravidla

5. General principles

Zakladni princip v oblasti poskytovani a pfijimani darku a
spolecenského vyziti spociva v tom, Zze vSechna pfijata
rozhodnuti musi bez ztraty dobré povésti obstat pfi
internim i externim detailnim provéreni.

A general principle for all decisions made by Sweco
employees on the provisions or acceptance of gifts and
entertainment must be able to withstand both internal
and external scrutiny without damaging Sweco’s
reputation.

Zameéstnanci by si méli byt védomi toho, ze toto je
oblast, ve které vnimani je témér vzdy dulezitéjsi nez
skutecnost.

Employees should be aware that this is an area where
perception is almost always more important than fact.

Veskera obchodni rozhodnuti u€inéna jménem
spole¢nosti Sweco musi byt zaloZzena na zakladé
rozumného etického Usudku, v nejlepSim zajmu
spole€nosti Sweco a bez jakéhokoliv nezakonného
ovliviiovani, preferenéniho zachazeni nebo zvlastnich
vyhod nebo chovani, které by mohlo zapficinit stfet
zajmu. Davani a pfijimani darkd a spole¢enské
prilezitosti mohou posilit dobré jméno spolecnosti.
Nicméné, nékteré dary a spole€enskeé pfilezitosti mohou
pusobit nevhodné a mohou byt vnimany jako uplatky s
trestni odpovédnosti. Dusledek takovych daru je
bezpochyby velmi zavazny jak pro Sweco, tak pro
zapojené jednotlivce a dotéenou spole¢nost. Seznamte
se rovnéz se smérnici Sweco opatreni proti Uplatkarstvi

a korupci*.

All business decisions made on behalf of Sweco must
be based on sound ethical judgement, in the best
interest of Sweco and free from any undue influence,
preferential treatment or special benefit to any individual
or any other type of behaviour that might represent a
conflict of interest. The giving and receiving of gifts and
entertainment can found and strengthen goodwill.
However, some gifts and entertainment secure or
appear to secure improper influence and might even be
bribes attracting criminal liability. The implication of such
gifts can without doubt be very serious both for Sweco,
the individuals involved and the company involved. For
further guidance on Sweco’s principles on Anti-Bribery
and Corruption, please see Sweco Anti-Bribery and

Corruption Guidelines.

Zaméstnanci Sweco nesmi (at uz pfimo nebo
zprostfedkované) nabizet, slibovat, pozadovat nebo
pfijimat dary nebo ucast na spole€enskych akcich
pokud:

Sweco employees shall not (whether directly or through
an intermediary) offer, promise, make, request or accept
gifts or entertainment where:

e  penézni hodnota, frekvence, doba trvani nebo
charakter daru nebo akce by jakkoliv zpochybnila
spole€nost Sweco, integritu jednotlivce, nezavislost,
objektivitu nebo usudek; nebo

®  dar nebo spoleCenské akce predstavuje uplatek
podle smérnice Sweco opatfeni proti Uplatkarstvi a

korupci“; nebo
e by takové jednani vedlo k poruseni platnych

pravnich predpis(.

e the monetary value, frequency, duration or nature is
such as to cast doubt on Sweco, the individual's
integrity, independence, objectivity or judgment; or

e the gift or entertainment constitutes a bribe under
Sweco Anti- Bribery and Corruption Guidelines; or

e this would otherwise result in a breach of applicable
laws.

5.1 Co jsou to darky, pohostinnost a spolec¢enské
prilezitosti?

5.1 What are gifts, hospitality and entertainment?

2(9)

DARKY, POHOSTINNOST A SPOLECENSKE PRILEZITOSTI 2022




SWECO ﬁ

Darky, pohostinnosti a spolec¢enskymi pfilezitostmi mGze
byt cokoliv, co je pro pfijemce hodnotné. MmUze to
zahrnovat pohos$téni, vstupenky na sportovni akce,
divadelni pfedstaveni ¢i jiné kulturni akce, reklamni
predmeéty, slevy, pujcky, penize, zvyhodnéné podminky
na néjaky produkt nebo sluzbu, sluzby, vyhry, dopravu,
pouziti dopravnich prostfedkU/transportu jiné
spolecnosti, vyuziti rekreacnich zafizeni, akcie nebo jiné
cenné papiry, bytové Upravy nebo darkové certifikaty.
Toto se nevztahuje na pozornosti a drobné odmény
nepatrné hodnoty, napfiklad propagacni pfedméty, diare,
kalendare apod.

Gifts, hospitality and entertainment can be anything of
value to the receiver. They may include meals, tickets to
sporting, theatre or other cultural events, promotional
items, discounts, loans, cash, favourable terms on any
product or service, services, prizes, transportation, use
of another company’s vehicles/transport, use of
vacation/holiday facilities, stocks or other securities,
home improvements and gift certificates. Excluded are
courtesies and gratuities of negligible value for instance
promotional items, diaries, calendars or similar.

5.2 Proc¢ existuje obava z nabizeni nebo prijimani
darkua a spole¢enskych prilezitosti?

5.2 Why is there a concern about offering or
accepting gifts and entertainment?

Davani a pfijimani dark nebo U¢ast na spole€enskych
akcich je dulezitou souéasti mnoha obchodnich vztahl a
muze poskytnout cenné pfilezitosti k lepSimu
porozuméni klienta nebo potencialniho klienta a ziskani
tak nezbytnych informaci, aby obchodni/pracovni vztah
fungoval efektivné a uspésné.

The giving and receiving of gifts or entertainment is an
important part of many business relationships and can
provide valuable opportunities for developing an
understanding of a client’s, or prospective client’s
business and gaining the insight necessary for an
effective and successful working relationship.

Nicméné, nabizeni &i pfijimani darkd nebo ucasti na
spole€enskych akcich je tfeba se vyhnout v pfipadech,
kdy to zpochybriuje beztihonnost, nezavislost,
objektivitu nebo usudek o spole¢nosti Sweco nebo o
klientovi, potencialnim klientovi nebo treti strané (napf.
vladé nebo viadni agenture).

However, offering or accepting gifts or entertainment
should be avoided where this casts doubt over the
integrity, independence, objectivity or judgment of
Sweco or the client, prospective client or third party (for
example, a government or government agency).

Darky a spole¢enské akce mohou také pfedstavovat
uplatky nebo budit dojem uplatku a mohou tedy byt
V rozporu se smérnici Sweco opatfeni proti Uplatkarstvi a

korupci“. Kromé toho mohou platit konkrétni zakony
(napf. tykajici se Verejnych Cinitelt), jaké dary nebo
spole€enské akce jsou v rozporu se zakonem.

Gifts and entertainment can also constitute bribes or
give the impression of a bribe and therefore be in
contravention of Sweco Anti- Bribery and Corruption

Guidelines. In addition, there may be specific laws (for
example, relating to Public Officials) which make it
illegal for them to give or receive gifts or entertainment.

Také klienti mohou mit své vlastni specifické predpisy
tykajici se nabizeni nebo pfijimani dart a spolecenskych
akei.

Clients may also have specific policies of their own
concerning the offering or accepting of gifts and
entertainment.

5.3 Jaké konkrétni faktory bych mél/a zvazit pfi
urceni, zda penézni hodnota, frekvence, doba trvani
nebo charakter dard, pohostinnosti nebo
spolecéenskych akci je takova, aby vznikly
pochybnosti o mné nebo o integrité Sweco?

5.3 What specific factors should | consider when
determining whether the monetary value, frequency,
duration or nature of gifts, hospitality or
entertainment is such as to cast doubt on me or
Sweco’s integrity?

Bez ohledu na okolnosti konkrétniho pfipadu u
nasledujicich otazek spojenych s nabidkou, pfislibem,
predanim/prevzetim daru, spole¢enského vyZiti je nutné
vzdy posoudit, zda:

While the factors will depend on the circumstances of
each case, issues to consider may include whether the
offer, promise, making, request or acceptance of gifts or
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entertainment (in isolation and taken together with other
instances with the same client) is:

e  jsou provadény oteviené a transparentné;

e  jsou pfiméfené a obvyklé za danych okolnosti
s pfihlédnutim ke kultufe zemé klienta, pokud se lisi
od zemé pobocky (dcefiné spole€nosti);

e nejsou motivovany pranim ovlivnit objektivni
rozhodovani pfijemce;

e nejsou na takové urovni, takového typu nebo
frekvence, kdy by se zaméstnanec Sweco citil
nepfijemné v pfipadé zvefejnéni, napt. v tisku;

e  jsou v pfipadé firemnich slev, které nejsou
poskytovany za obvyklych podminek, ale které jsou
zaméstnanci obdobnych velkych korporaci;

e  jsou provadény formou plateb v hotovosti nebo
obdobnych plateb, napf. $eky, pljckami, akciemi,
akciovymi opcemi (obecné takové platby by na
prvni pohled vyvolaly pochybnosti o integrité
jednotlivce nebo spolecnosti);

e jsou v souladu s politikami pfijimajici organizace,
pokud se jedna o pfisnéjsi postup, nez je tento, a
dalSich politik, postupli a smérnic uzivanych
v pfisluSné dcefiné spole¢nosti Sweco;

e  jsou v souladu s pravnimi pfedpisy, Pravidly
podnikatelského a obchodniho jednani (Eticky
kodex), Smérnici ohledné darkd a spole¢enskych
prilezitosti, Podnikatelskou a obchodni etikou
skupiny Sweco, Smérnici opatfeni proti Uplatkarstvi
a korupci a FIDIC Etickym kodexem.

e  provided openly and transparently;

e reasonable and customary under the
circumstances taking into account the culture of the
client’s country, if different from that of the
subsidiary of my operation;

. not motivated by a desire to influence the
recipient’s objectivity in making a business
decision;

e not of a level, type or frequency that the Sweco
employee would feel uncomfortable about being
revealed to the public, for example in a newspaper;

. in the case of corporate discounts, not provided on
terms and conditions that are more generous than
those offered to and being taken up by employees of
similar large corporations and otherwise moderate;

e in the form of cash payments or cash equivalents,
e.g., checks, loans, stock, stock options (in general,
such payments would on their face cast doubt on an
individual or firm’s integrity);

. in compliance with the recipient organization’s
policies if these are more restrictive than this policy

policies,

guidelines in place at the relevant Sweco subsidiary;

and any additional procedures and

e in compliance with law, Sweco Code of Conduct,
Local gifts and entertainment guidelines, Anti-
bribery and Corruption policy and the FIDIC Code of
Ethics.

5.4 Co je pripustné?

5.4 What is permissible?

Darky, pohostinnost a U¢ast na spole¢enskych akcich
pro zaméstnance/dodavatele jinych
spolec¢nosti/organizaci a osob, které jsou s nimi Uzce
spjaty, jsou pfipustné pouze tehdy, pokud jsou
davany/vedeny transparentné, pfiméfené, eticky a
nemaji vliv na chovani. Totéz plati i pro typy dark( a
ucast na spole€enskych akcich, které mohou pfijmout
zaméstnanci Sweco. Pohostinnost nebo reklamni
vydaje, které jsou pfimérené a rozumné vzhledem

k naSemu podnikani, jsou obecné pfipustné.

Gifts, hospitality and entertainment to
employees/contractors in other companies/organisations
and persons closely linked to them are allowed only if
they are given transparently, moderately, ethically and
are not affecting behaviour. The same applies to what
types of gift and entertainment Sweco employees may
accept. Hospitality or promotional expenditure which is
proportionate and reasonable given our business, are
generally allowed.

Zameéstnanci spolecnosti Sweco by méli uplatfiovat svij
vlastni Usudek, co je pfi zabavé a spolecenském
kontaktu s klienty vhodné a pfiméfené. Méli by se vSak

Sweco employees should exercise their own judgment
on the issue of what is appropriate when entertaining
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vzdy vyvarovat nepfiméfeného a extravagantniho
hosténi stavajicich nebo potencionalnich klientd.

clients, however excessive and extravagant dining with
clients or prospective clients should be avoided.

Sponzorovani, charita a jiné druhy darcovstvi mohou byt
pripustné. Pozornost by vS§ak méla byt vénovana
sponzorovani, dardm ¢&i jiné charitativni ¢innosti
poskytované klientdm nebo jinym charitam, jejichz
¢innost by mohla nevhodnym zplsobem ovliviiovat vztah
se zakaznikem. V pfipadé sponzorovani, charity nebo
jiného druhu darcovstvi je vzdy vyzadovano predchozi
schvéleni v souladu s ,autorizaénim manualem*”
(podpisovymi opravnénimi).

Sponsoring, charitable and other donations might be
allowed. However, care should be taken in relation to
sponsoring, donations or other charitable giving to client
or Sweco sponsored charities in case these could be
construed to be intended to unduly influence a client
contact. Sponsorship, charitable and other donations
always require pre-approval in accordance with the
authorization and signatory plan.

5.5 Co je nepripustné?

5.5 What is not permissible?

Nasledujici je nepfipustné nabizet, slibovat, Cinit,
poZadovat nebo pfijimat.

The following is not permissible to offer, promise, make,
request or accept.

Zameéstnanci Sweco smi poskytovat dary nebo zajistovat
ucast na spole€enskych akcich pro jakéhokoliv
Verejného Cinitele pouze takovym zplisobem, ktery je

v plném souladu se smérnici Sweco opatfeni proti

uplatkarstvi a korupci.

Sweco employees may not provide gifts or hospitality to
any Public Official other than in compliance with Sweco
Anti-Bribery and Corruption Guidelines.

Zakéazané platby zahrnuji slevy, provize a protisluzby
tfetim stranam nebo zprostfedkovatelim, kdy pfijemce
neni zfetelné poskytovatelem sluzby a stejné tak ,platby
za poradenské sluzby“ a dal$i obdobné dodavky, kde
odpovidajici hodnotu takového pinéni nelze dolozit.

Prohibited payments include rebates, commissions and
“kick-backs” to third parties or intermediaries where the
recipient or payee is not clearly the provider of the
service, as well as “consultancy fees” and other such
payments where the value to the company making the
payment cannot be legitimately demonstrated.

Jakékoliv darovani hotovosti nebo penézniho
ekvivalentu (napf. Seky, penézni poukazky, pljcky, akcie
nebo akciové opce) je nepfipustné.

Any gift of cash or cash equivalent (including but not
limited to cheques, money vouchers, loans, stocks or
stock options) are not permissible.

Jakakoliv spole¢enska akce, ktera je nevhodné sexualné
orientovana nebo ktera by mohla poskodit dobré jméno
spole¢nosti Sweco je nepfipustna.

Any entertainment that is indecent sexually oriented or
which might damage Sweco’s reputation is not
permissible.

5.6 Vydaje na cestovani a ubytovani a souvisejici
vydaje Verejnych Cinitelt

5.6 Travel, Lodging and Related Expenses of Public
Officials

Uhrada nakladti na cestovani, ubytovani a souvisejicich
vydajl (jako je stravovani béhem cesty) Verejnych
¢initel( je obecné zakazana, pokud neexistuji zvlastni
okolnosti, které by prokazaly legitimni obchodni ucel.
Takové cesty musi byt nalezité dolozeny.

Travel, lodging and related expenses (such as meals
while traveling) of Public Officials paid by Sweco are
generally prohibited unless they can be motivated by
specific circumstances serving a legitimate business
purpose. Also, any such travels must be properly
documented.

Pfed zajisténim a Uhradou takovych nakladi je
zaméstnanec Sweco (navrhujici Uhradu) povinen ziskat
souhlas regionalniho feditele. Pokud je to mozné,
spole¢nost Sweco by méla naklady za cestovani a
ubytovani a souvisejici vydaje dodavateliim téchto

Before arranging or paying such expenses, the Sweco
employee proposing the payment must obtain the
approval of their Business Area Managing Director.
Whenever possible, Sweco should pay providers
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sluzeb (leteckym spole¢nostem, hotelim atd.) hradit
pfimo.

(airlines, hotels, etc.) directly for any travel, lodging and
related expenses.

Kazda vyjimka tohoto pozadavku musi byt predem
schvalena Generalni Radou a v takovém pfipadé maze
spolec¢nost Sweco uhradit Vefejnému Ciniteli rozumné
vydaje na cestovani a ubytovani a souvisejici naklady
pouze tehdy, pokud jsou tyto naklady dolozeny
originalnimi uc¢tenkami nebo fakturami (ne kopiemi).

Any exception to this requirement must be approved in
advance by the General Counsel, in which case Sweco
may reimburse the public official for reasonable travel,
lodging and related expenses only if the expenses are
supported by original receipts or invoices (not copies).

V zadném pripadé nesmi byt Vefejnému Ciniteli pfedana
hotovost, aby si vydaje na cestu, ubytovani a souvisejici
naklady hradil sam. Letenky &i jiné jizdni doklady, které
mohou byt pfevedeny zcela nebo z¢€asti v hotovost,
nesmi byt pfedany Vefejnému Ciniteli bez predchoziho
pisemného souhlasu Generalni Rady.

Under no circumstances may cash be transferred to a
Public Official on the understanding that the Public Official
will arrange for their own travel, lodging and related
expenses. Airline or other tickets that can be converted
in whole or part into cash must not be given to a Public
Official without the prior written approval of the General
Counsel.

Kromé vysSe uvedenych omezeni a pozadavkl veSkeré
Uhrady vydajl na cesty a ubytovani a souvisejicich
nakladud verejnych €initelt musi byt v souladu

s nasledujicimi pravidly:

the
summarized above, all payments for the travel, lodging

In addition to limitations and requirements
and related expenses of Public Officials must comply with

the following rules:

e Uhrada nesmi byt za vy3Si cestovni tfidu nebo
uroven ubytovani, nez by bylo povoleno pro
zaméstnance Sweco obdobného postaveni;

e Uhrada mlze pokryvat pouze naklady toho
vefejného Cinitele, ktery je doloziteIné nezbytny pro
dany obchodni Ucel cesty;

o platby nesmi byt poskytnuty za rodinné pfislusniky
vefejného Cinitele, jeho pratele apod.;

e sluzebni cesta nesmi byt rozSifena o Zzadné

doprovodné vylety nebo prodlouzeni pobytu, které

neni pfimo spojeno s pracovnim divodem, ktery by
potfebu

prodlouZeni pobytu jsou mozné pouze, pokud to

dolozil takového vydaje; vylet nebo

uhradi vefejny ¢initel sam bez dodate¢nych nakladd
pro Sweco.

e the payment may not be for a class of travel or
lodging that is more expensive than would be
permitted for an employee holding a comparable
rank within Sweco;

e the payment may cover only a Public Official who is
needed in view of the business purpose justifying the
travel;

e no payment may be made for members of a Public
Official’s family, friends or others; and

. no side trip or extra days may be added to the trip
that are not directly related to the business purpose
justifying the travel unless the side trip or extra days
are at a Public Official’'s own expense and result in
no additional cost to Sweco.

O veskerych uhradach cestovného, ubytovani a
podobnych souvisejicich naklad(i pro verejného cinitele
hrazenych Sweco musi byt vedena a archivovana fadna
evidence.

Records must be kept of any travel, lodging or related
expenses of a Public Official that have been paid for or
reimbursed by Sweco.

| v pfipadech, Ze uhrada naklad( vefejného &initele na
cestovné a ubytovani je v souladu se zakonnymi
predpisy, mGze byt Vefejny Cinitel vyzvan, aby takové
Uhrady zvefejnil v pfisluSném registru. Otazky souvisejici
s takovym zvefejnénim by mély byt adresovany

Even when payment for the travel, lodging and related
expenses incurred by a Public Official is lawful, a Public
Official may be required to disclose any such payment on
a public register.
requirements should be directed to the General Counsel

Questions regarding such disclosure

before any payments are made.
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Generalni Radé jesté pred tim, nez jakakoliv uhrada
probéhne.

5.7 Kdo ma rozhodovat ve véci poskytovani darku
nebo spolec¢enského vyziti?

5.7 Who shall decide on gifts and entertainment?

Obchodni a podnikatelska rozhodnuti ve véci
poskytovani a pfijimani darkl a spole¢enského vyziti
musi byt v souladu s ,autorizaénim manualem®
(podpisovymi opravnénimi) jednotlivych pobocek skupiny
Sweco.

The business decision of giving and receiving gifts and
entertainment shall be in accordance with the
authorization and signatory plan for each Sweco
subsidiary.

Veskeré darky, spolecenské vyziti a dalSi obchodni
pozornosti poskytované pfimo nebo nepfimo jednomu
vefejnému Ciniteli nebo osobé ze soukromého sektoru,
které presahuji mistni limit pro vydaje, musi byt
schvaleny Generalni Radou nebo pfislusnym Business
Area Manazerem (feditelem nadfazené spole¢nosti
Sweco).

Any gifts, entertainment and other business courtesies
provided directly or indirectly to a single Public Official or
individual in the private sector which is above the local
spending limit shall be approved by the General Counsel
or the relevant Business Area Manager.

Kazda Business Area (kmenova spole¢nost skupiny
Sweco) odpovida za to, Ze o veskerych poskytnutych
darcich, spoleCenském vyziti a dalSich obchodnich
pozornostech je vedena fadna evidence obsahujici i
jména pfijemc(, nazvy jejich organizaci a povahu a
hodnotu darku, spole€enského vyzZiti a podobné.

Each Business Area is responsible for ensuring that all
gifts, entertainment and other business courtesies must
be properly documented to include the name of the
recipient, the name of the recipient’s organization, and
the nature and value of the gift, entertainment or other
business courtesy that has been provided.

5.8 Kterou smérnici je nutné se ridit, kdyz néktera
pobocka Sweco ma svou vlastni Smérnici upravujici
Darky a spolecenské vyziti?

5.8 Which guidelines should be followed if my
Sweco subsidiary has its own gifts and
entertainment guidelines?

Pokud ma pobocka Sweco zavedenu politiku, smérnice,
pracovni postupy a instrukce nebo procesy, které
stanovuji pfisnéjSi pozadavky nez tato smérnice, je
nutné se jimi Fidit.

If a Sweco subsidiary has policies, guidelines,
procedures and/or processes that set standards in
excess of these group guidelines, they should be
followed by their Sweco employees.

5.9 Co mam udélat, pokud mam dotaz, nebo
informaci o podezieni nebo skuteéném poruseni,
nebo potrebuji dalsi pokyny?

5.9 What do | do if | have questions or have
information on suspected or actual breaches or
need further guidance?

Bezodkladné prosim kontaktujte svého nadfizeného,
jeho nadfizeného, Compliance Officer skupiny Sweco,
personalni oddéleni nebo Generalni Radu skupiny
Sweco.

As soon as practically possible, please contact your
manager, manager's manager, Sweco group’s
Corporate Compliance Officer, HR or Sweco’s General
Counsel.

Sweco vybizi vSechny své zaméstnance, aby se se
svym podezfenim nebo obavou v podobné véci v prvni
fadé obratili na svého nadfizeného nebo jiného
vedouciho pracovnika. Pro pfipady, kdy prvni moznost
z néjakého diivodu nevyhovuje, existuje druha moznost,
a to obratit se se svym podezfenim nebo obavou
anonymné na Etickou linku; telefonni €islo a webova

Sweco encourages all its employees to primarily contact
its manager or equivalent to raise concerns. As a
second option, should the first option not be practically
suitable, employees also have the possibility to report
suspicion on an anonymous basis using Ethics Line for
raising concerns by contacting phone number or web
address valid for your country, see information on

Sweco intranet.
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adresa jsou pro kazdou zemi uvedeny na Intranetu
Sweco.

V pfipadé, Ze je odhalen jakykoliv pfipad ,nepfipustného
chovani* (pochybeni), bude zahajeno vySetfovani pod
vedenim Compliance Officer skupiny Sweco, pravniho
oddéleni skupiny Sweco, oddéleni lidskych zdroji a
finanéniho managementu.

If any case of Misconduct is identified, an investigation
will take place under the guidance of Sweco group’s
Corporate Compliance Officer, Legal department, HR,
and Group Finance.

Sweco je opravnéno kdykoliv nezavisle provéfit
dodrzovani této smérnice.

Sweco may at any time conduct independent reviews of
compliance with these guidelines.

6. Role a zodpovédnost

6. Roles and Responsibilities

VSichni vedouci pracovnici odpovidaji za to, Zze se oni
sami a vSichni jim podfizeni zaméstnanci seznamili s
touto smérnici a ze dodrzuiji jeji ustanoveni.
Nedostate¢né porozuméni témto ustanovenim nebude
Sweco v zadném pfipadé povazovat za obhajitelny
ddvod pro jakékoliv nevhodné nebo nespravné chovani.

All managers are responsible for ensuring that they and
their employees are familiar with and comply with the
guidelines. Sweco will not consider a lack of
understanding as a valid reason for inappropriate or
incorrect behaviour.

Dale vedouci pracovnici odpovidaiji za to, Ze vSichni, na
které se ustanoveni této smérnice vztahuiji, byli
proskoleni zpdsobem a v rozsahu, ktery odpovida jejich
pracovni naplni a s ni souvisejicimu riziku.

Furthermore, all managers are responsible to ensure
that those within the scope of the guidelines receive
training appropriate to their activities and the associated
risks.

Vsichni zaméstnanci jsou povinni se s ustanovenimi této
smérnice seznamit a vZdy se jimi fidit. Navic ti
zaméstnanci Sweco, ktefi pfichazeji do kontaktu

s Obchodnimi partnery, musi Obchodni partnery
instruovat, aby se fidili obdobnymi principy.

All employees are obligated to familiarise themselves
with the contents of the guidelines and to follow them at
all times. Furthermore, Sweco employees interfacing
with Business Partners are to instruct such Business
Partners to apply these principles.

Vsichni zaméstnanci Sweco jsou povinni nahlasit svému
nadfizenému, jeho nadfizenému,

Compliance Officer skupiny Sweco, osobnimu oddéleni
nebo Generalni Radu skupiny Sweco zjis§téni nebo
podezfeni, ze doslo k poruseni nékterych ustanoveni
nebo smyslu této smérnice.

All our employees should report knowledge or suspicion
of remuneration that may be in conflict with these
guidelines or the spirit of these guidelines to his or her
manager, the manager’'s manager Sweco’s Group Ethics
Compliance Officer, HR or Sweco’s General Counsel.

7. Dusledky nedodrzeni smérnic

7. Consequences of non-compliance

Nedodrzeni zasad skupiny Sweco muze vést k
disciplinarnim opatfenim, véetné propusténi.

Non-compliance with a Sweco Group Policy may lead to
disciplinary actions, up and to including dismissal.

Obchazeni zasad této a souvisejicich smérnic je vazna
véc a jakékoli poruseni je potencialné disciplinarnim
provinénim, které muze vyustit k udéleni pisemné vytky
nebo i propusténi. Pfed uplatnénim jakéhokoli
disciplinarniho opatfeni spoleénost Sweco posoudi, do
jaké miry jednotlivec dodrzel pravidla i ducha téchto
smérnic.

Abuse of these policies is a serious matter and any
breach of the policies is potentially a disciplinary offence
which could lead to a written warning or dismissal. When
considering any disciplinary action, Sweco will assess to
what extent an individual has followed both the rules and
spirit of these policies.

8. Implementace a informovanost

8. Implementation and awareness

Distribuce v souladu s obecnym distribuénim planem pro
smeérnice spole¢nosti Sweco.

Distribution in accordance with Sweco’s general
distribution plan for policies.

8 (9)
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Skoleni o obsahu této politiky (smérnice) je soudasti
procesu nastupu novych zaméstnancl. Zameéstnanci
spolec¢nosti jsou pravidelné proskolovani.

Training on the content of this policy is part of the
onboarding process for new employees and employees
are to be continuously trained during the employment.

9. Seznam priloh

9. List of appendices

Neobsazeno

Not applicable

1 Termin ,vefejny Cinitel“ zahrnuje volené nebo
jmenované predstavitele na vSech vladnich Grovnich;
zameéstnance nebo predstavitele narodnich, regionalnich
(krajskych) spravnich organt, zaméstnance nebo
funkcionare statem vlastnénych nebo ovladanych
pravnickych osob, zaméstnance nebo funkcionare
vefejnych mezinarodnich organizaci (jako je Svétova
banka a jiné mezinarodni finanéni instituce), nebo
politickych stran, funkcionare politickych stran a
kandidaty na vefejnou funkci. Termin ,vefejny Einitel
rovnéz zahrnuje kazdou osobu, ktera provadi jakoukoliv
¢innost v zastoupeni vlady, statem vlastnéné pravnické
osoby, mezinarodnich vefejnych organizaci, politickych
stran a vefejnych €initelQ.

1The term “Public Official” includes elected or appointed
officials at all levels of government; employees or
officers of a national, regional or local government;
employees or officers of a government owned or
controlled entity; employees or officers of public
international organizations (e.g., the World Bank and
other international financial institutions); or political
parties, political party officials and candidates for public
office. The term “Public Official” shall also include any
other person who is carrying out activities on behalf of a
government, government-owned entity, public
international organization, political party, or Public
Official.
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